IIABA JOHEIIKOW HAPOJITHOM PECIIYBJIUKU

YKA3

O HekoTOpbIX BONPOCAX OPraHU3ANHH AeATEIbHOCTH
CTPYKTYpHBIX noapa3zaejenuii Cexperapuarta I'nassl u IIpaBuTesibeTBa
Honenkoii Hapoanoit Pecny0sinku

B cootBerctBuM ¢ myHKToM 4.4 Ilonoxxenuwss o0 Apmunuctpauuu [ naser
u llpaBurensctBa JloHenkoit Hapoanoii PecnyOnuku, yTBEpKAEHHOTO YKa3oM
I'maBel [lonenxoit Hapomuoit Pecmybmuxu ot 28 oxrabps 2024 r. No 528
«O06 Anmunuctpanuu ['naBer u IIpaButenscrBa Jonenxoit Haponuoi PecriyGmukiy,
pykoBoACTBYsch cratheii 54 Koncturynun Jlonenkoi Hapoxnoii Pecry6miuku,

HOCTAHOBJAXO:

1. YTBepauTs:

1.1. Ilonoxenue o Cexperapuare I'naBel [lonenxoii Haponnoii PecnyGnuku
Cexperapuara I'nmaBet u IlpaBurenmbctBa [loHernko#t Haponnoii PecmyOmukm
(mpunoxenue 1).

1.2. TTonoxenue o Cekperapuate IIpaButenscrBa Jlonenkoit Haponnoi
Pecnyonuku Cexperapuata ImaBer u IlpaButenbctBa J[lonenkodn HapoaHoi
Pecny6nuku (mpunoxenue 2).

1.3. Ilonoxenue o Cekperapuare PykoBomutens AnmuHucrpanuu Inasel
u IlpaButensctBa J[lonenkoit Haponno#t Pecnybnuku Cexperapuara I maBbl
u IlpaButensctBa Houerkoit Hapontoit PeciyOnuku (mpunoxenue 3).

2. Hacrosmmii VYka3 BcTymaer B CWIy CO JOHA €ro O(QUIHaIbHOTO
ONyOJTMKOBAHMS.

I'maBa

Honenkoi Haponsoii Pecirybnuku A.B. Ilymunun

r. loHenk
9 despans 2026 roga

Ne 62



[MTPUJIOXXEHME 1

K Ykazy ['naBsl
Jonenxoit Haponroit Pecriybnuku
ot 9 depans 2026 r. Ne 62

HHOJOXEHHUE
0 Cexperapuare I'taBbl lonenxoii Hapoanoii Pecny6iuku Cekperapuara
I'naBbl n IllpaButenncrBa lonenxoii Hapoanoii Pecny0iuku

I. O0mue noJoxeHust

1. Cekperapuar ['maBel Jlonenkoit Hapomnoit Pecny6muku Cekperapuara
I'naBel u [IpaButenscTBa [lonenkoit Hapoanoit Pecriybnuku (manee - Cexperapuar)
ABISeTCSd CTPYKTYpHBIM moapaziaeinenueM Cekperapuarta I'nmasel u IlpaButensctsa
Honeuxoit Haponuoif Pecrmybnmvku, oOpa3oBaHHBIM B LEIsAX OPraHU3allMOHHOIO,
JOKYMEHTAI[MOHHOTO,  UHGOPMAIMOHHO-aHATUTUYECKOT0 U IPOTOKOJIBHOTO
obecnedenus nestenbHocTH [ 1aBel JoHerkoit Hapoaroit PeciyOnukmu.

2. CekperapuaT B CBoel JAesSTeNIbHOCTH pyKoBoAcTByeTcss Koncrurynuei
Poccuiickoii  @enepanuu, ¢GenepaibHbIMM  KOHCTUTYLHOHHBIMH  3aKOHaMH,
denepanbHBIMU 3aKOHAMHM, yKazaMH W pacnopsbxeHusMHu IIpesunenra Poccuiickoi
@enepanyu, MOCTAHOBIEHUSIMM U pacrnopsibkeHusiMu IlpaButensctBa Poccuiickoit
Oenepanuu, Kouctutynmedt Jlonmenkott Haponuoit Pecnybnuku, 3akoHamu
Honenkoit Haponuoii PectyOnukn, ykazamu u pacnopsbkeHussMu ['naBel JloHeIKoM
Haponnoii PecnyGnuku, mocraHoBieHMSAMH H pacnopsDkeHHsMH lIpaBurtenbcTBa
Honeuxoit Hapomuoit PecmyOnuku, MHBIMM HOPMATHBHBIMU IIPAaBOBBIMUA AaKTaMH
Poccuiickoit ®enepanun u Jonenkoit HapopHoii PecmyOnuku, HOpMaTHUBHBIMHU
IipaBOBBIMH akTamMu AnMmuHucTpannu I'maBer u [IpasutenbcrBa Jlonenkoi HaponHoit
PecniyOnmuku  (manee - Ajamubuctpanus), [lojmoxeHneM o0 AJMUHUCTpaLuy,
ITonoxennem o Cekperapuare I'maBel u IlpaButensctBa Jlonenkon HapomHon
Pecmy6nuku, a Takxke HacTosuM IlomoxxeHnem.

3. CekperapuaT HerocpeacTBeHHo moaunHsercs ['nmase Jlonenkoit Haponnon
Pecy6nuku u pykoomutento Cekperapuara ['nmaBel u [IpaButenscrBa Jlonenkoi
Hapognoii PecnyOnuku. OOimee pykoBOACTBO HesATeNbHOCThIO (Cekperapuara
ocymiectBiser ['naBa Jlonerkoit Haponnoit Pecny6nuku.

4. ITonoxenune o Cekperapuate yrBepkaaetcsi ['naBoii Jlonenkoil HaponHoii
Pecnybnuku 1o mpeacrapieHuio PykoBoauTenss AIMUHUCTPALAH.

5. B coctaB Cekperapuara BXOIST:

5.1. Otnen pedepentypsl ['maBer JJoneuxoid HaponHoii PecriyOiuku.

5.2. Otnei NpOTOKONUPOBAHUS.

5.3. Otxen oprasu3allMOHHOTO o0ecTieYeHuS.
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II. OcHoBnble 3aga4yu Cexperapuara

6. OcHoBHBEIMH 3a/1a4yaMu CekpeTapuara sBIsIOTCS:

6.1. IInanupoBanue padouero pacnopsiaka Inmaeel JloHeukod Hapognoit
PecnyOnnky u oOecrieueHre yCIOBHM ISl €r0 COOJI0CHUS.

6.2. Opranm3anuss u oOecrnedeHrde B3aumojiedcTBud I[naBel  JloHenkoii
Haponno#t PecniyOnmuku ¢ denepalibHBIMU OpraHaMH TIOCYJapCTBEHHOM BIIacTH
U WX TEPPUTOPHAIBHBIMH OpraHaMH, OpraHaMu IyOJu4YHOM BracTd JloHerkoi
Hapopnoit Pecnybnuku u  apyrux cyOobektoB  Poccuiickoii  ®Denepanuu,
OpraHu3alysIMH U IpaKJaHaMH.

6.3. Opranu3aloOHHOE, JIOKYMEHTALMOHHOE, MH(POPMAIHOHHO-
aHaNUTHYeCKoe U WHoe obecmedeHue aestenbHocTH ['maBwel JloHeukou Hapomnoi
PecyGnuku. \

6.4. I[IpoTokomupoBaHue M JOKYMEHTAIlHOHHOE OQOpMIIEHUE 3acellaHui,
COBEIIaHWM W HHBIX Meponpustuii ¢ ydactuem ImaBel JloHenkonn Hapopnoit
PecmyOnuku, IpoBOAUMBIX B paMKkax nodHomouuid CekpeTapuara.

6.5. opMupoBaHre eXeMeCSYHBIX KaJieHJapel 3HaMEHATeIbHBIX COOBITHMA
1 mamsaTHEIX nat Jlonerkoit HaponHoit Pecniyonmuku u apyrux cy0bexToB Poccuiickoit
Denepalviu.

6.6. BeimotHeHWe WMHBIX 3371a4 B COOTBETCTBHUM C yKa3aMH, PacIOpPsKEHUSIMU,
rmopy4eHusMH U ykazaunusamu [ naBei Jlonenkoit Hapomgroit PecriyGnmku.

III. OcnoBHble pyHxuun Cekperapuara

7. K ocHoBHBEIM (pyHKIIHAM Cexperapuara OTHOCATCS:

7.1. OpranuzaniioHHOe  OOECIIeYeHHE €XEIHEBHOIO M  €XKEHEIEeNbHOro
rpadukoB pabotsl [naBer JloHenkoit Haponnoit PecnyGivku, MOATOTOBKaA BCTped,
TIeperoBopoB, mpoBoauMbIX [ naBoii Jlonerkoit Hapoanoit Pecy6mnuku.

7.2. Yuacte mno mnopydenuto [nmaBer Jloneunkodd HapomHoii PecnyOnukn
B MOATOTOBKE 3ace/laHuil M COBellaHui, nmpoBoauMsIx | aBoii Jlonenkoit Haponnoi
PecnyOnuku, Biitodas cOOp HEOOXOMUMBIX JOKYMEHTOB, WH(GOpMAIWH, HHBIX
MaTeprajioB, a TaKXe OIIOBEIIeHHEe YYAaCTHUKOB TaKHUX 3acelJaHUil M COBEILIaHUU
O J1aTe, BpEMEHHU U MECTE UX IIPOBEICHMS, BOIPOCax MOBECTKU JHS.

7.3. Opranuzanys npueMa U ydera NOCeTUTeNNeH, BeAeHNEe IPeABapUTENBHON
3amucH Ha JTUIHBIM npreM K [rase Jlonenkoit HapoaHoii Pecniybnuku.

7.4. Opranuzanusi npoBeJeHus TeleQOoHHBIX MeperoBopoB ['naBel JloHenKon
HaponHoii PecnyOnuku, GukcupoBanue HHQOpMAIWK, MOMYICHHOH B TeIe(OHHOM
pexume Bo Bpems orcytctBus InaBel  Jlonenkoit Hapomuoit Pecny0iuky,
U JIOBEICHUE COJEPKaHUs Takoil MHPOpMaLWH /10 €TI0 CBEJICHHUS.

7.5. Ilpuem pgokymeHTOB mys paccMmotpeHus: ['naBoit Jloneuxoi HapozaHoi
PecmyGnuku.

7.6. Ilepenaya MpUHATHIX HOPMATUBHBIX IPAaBOBBIX akToB [7aBel [JoHenkoi
Haponuoit PecnyGauku B COOTBETCTBYIOIIME CAMOCTOSTENBHBIE CTPYKTYPHBIE
nojpasjielenuss AJMUHHCTPAllMA [OJIs ONMyOJIMKOBaHUS Ha OQUIMAIBHOM calite
I'nael lonenxoii Hapoanoit Pecniy6inuku.



7.7. Opranu3alys 4 COMPOBOXJIEHHE [MENOBBIX Moe3oK InaBbl Jloneuxoi
Hapopanoit Pecriy6nuxu.

7.8. OcymecTBieHre  B3aUMOAEHCTBHA ¢ (efepalbHBIMU  OpraHaMu
rOCYyJapCTBEHHOM BIIACTU M UX TEPPUTOPUAIBHBIMU OpraHaMU, CaMOCTOSTEIbHBIMH
CTPYKTYPHBIMH TOJ(pa3eJIeHUsIMU AJIMUHUCTPALUMHU, FOCY1apCTBEHHBIMU OpraHaMu
UHBIX cyObekToB Poccutickoit @enepanyu, HCTIOTHUTEIbHBIMU OpraHaMu JoHemkoi
Haponuoit Pecny6Gnuku, UWHBIMHM TOCYJIapCTBEHHBIMH oOpraHaMu JloHerkoi
Haponnoli Pecny6nuku, opraHamMy MECTHOTO CaMOYIPaBJICHUS MYHUIUITATBHBIX
oOpazoBanuii JloHenko#t HapopHoit PecmyOmukm (manee - oOpraHbl MeCTHOTO
CaMOYIpaBlieHUs), OpraHM3alUsSIMd W TpaxJaHaMM B paMKaX MCIIOJHEHHUS
nopy4yeHuit I'maer Jlonenkoit Hapomno#t PecrnybGnuku, B TOM YHCIE MOIyYeHHE
HEOOXOAMMBIX NOKYMEHTOB, MHGOpMalMK, WHBIX MaTepUaloB B LEIX penieHus
3a7a4, BO3JOXKeHHbIX [waBoit Jlonenmkoit Hapomnoi#t PecnyOimkxu, a Taroke
obecrieueHre KOOpJIWHAIMKA JCSTEIbHOCTA MO OTAEIBHBIM  MEPOIIPHUATHIM,
BOIIPOCaM.

7.9. Coop (momydenwme), oOpaboTka HHGMOPMAIMH, MOATOTOBKA CIPABOYHBIX
U aHAJIMTUYECKUX MarepuanoB njs mnpeactaBienus ['nase [lomenxonn Haponnoit
Pecnybnuku.

7.10. Benenuie MOpOTOKOJIOB 3acefaHUM W COBEIIAHUNU ¢ ydacTheM [ 1aBhl
Honenkoit Haponuoit PecyGavkmu.

7.11. OGecnieyenue COOJIIOIEHUS € IUHOTO nopsaka MMOJIrOTOBKH
U oopMIIEHUS IPOTOKOJIOB 3aceNaHUi U COBellanuii ¢ yuactueM I maBbl JloHerkon
Haponuoii Pecniyomukm.

7.12. OdopmneHune MpOTOKOJIOB 3aceJaHuii U COBELaHui ¢ ydacTheM [aBwl
Honenkoit Hapomnoit PecriyOGnumkm i mepegaddl MX Ha IMOCTOSHHOE XpaHEHUe
B apXWB.

7.13. O6ecricueHe TIOATOTOBKH U Iepelladyd Ha TOAMUCH IIPOTOKOJIOB
3acelaHUi M CoBelanuii ¢ yuactueM I aBel Jorenkoit Hapoauoit PecriyOnuku.

7.14. Benenne XypHallOB y4eTa pPacCBUIKM KOIMI ITPOTOKOJIOB 3aceJaHHN
u copemanuii ¢ ydacrueM | naBel Jlonenko#t Hapopmo#i PecnyOmmku, a Ttaxke
XpaHEHHE TaKWX JXKypHaJjOB B COOTBETCTBHM CO CpPOKaM{, YCTaHOBJIEHHBIMU
B HOMEHKJIaType Jeid AJIMUHUCTPAIIUH.

7.15. 1logroToBka CHHCKOB JMJIS IIO3[IpaBlieHHs] CO 3HAMEHATEJIbHBIMU
COOBITUAMH W C TaMATHBIMH nataMu OT wuMeHH [nmaBel JloHeuxoil HapopHoii
PecniyOnuku, mpencraBieHHe TaKWX CIHCKOB i yTBepkneHus Inase JloHerkoi
Hapopnoii Pecniy6uke.

7.16. OpranuzauronHoe obecmeueHre Tmo3apaBneHuss [maBoi JloHenkoii
Hapoanoii Pecniy6nuku opranuzaiiuii u rpaxmaaH.

7.17. ®opmupoBaHHe €XEMECSYHBIX KajeHaapeld 3HaMeHaTeJIbHBIX COOBITHM
1 mamMATHBIX aar Jlonenkoi Haponuoii Pecniyonuku u npyrux cyosektoB Poccuiickoii
Qenepanyiu.

7.18. OcymecTBienue BeneHus aenoBod mnepenucku [naBel JloHenkoit
Haponsoli Pecmybnwku, mOAroToBKa M pacchUIKa IMO3APABUTENBHBIX TelerpamMm
B COOTBETCTBHH C €XEMECAYHBIM KaJleHJapeM 3HaMeHaTeNbHBIX COOBITUH
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1 naMsaTHEIX nat Jlonenkoit HaponHo# Pecniyonuku u apyrux cyobekToB Poccuiickoi
Denepanuu.

7.19. IlogrotoBka  CpaBOYHO-UH(OPMAITUOHHBIX n AHATIU THYE CKUX
MaTepraoB 110 BOIIPOCcaM, OTHOCSIIMMCS K KoMIieTeHIIMu Cekperapuara.

7.20. BemmonHenne WMHBIX ~ (QYHKIMHA B COOTBETCTBHM C  yKa3aMH,
pPacOOpsDKEHUSIMU, MOpydeHUsIMH M yka3zaHusMu ['naBel Jloneuxod Hapoghoit
Pecny6nuku, opraHu3alliOHHO-PACTIOPSTUTEIbHBIMHA aKTaMi A IMUHUACTPAITUH.

IV. IIpaBa Cekperapuara

8. CekperapuaT B IeJIX BBIMOJTHEHUS BO3JIOKEHHBIX 3a/a4 ¥ (PYHKLIUH UMeeT
MpaBo:

8.1. 3anpamuBath ¥ MONy4aTh Y AOKHOCTHBIX JIUIl ¥ OT CaAMOCTOSITENBHBIX
CTPYKTYpHBIX ToApazaeneHuit Anmunuctpauuy, Annapata Hapomuworo Cosera
Joneuxoit Hapoauoit Pecriybnuku, cyaeOHBIX OpraHoB, OpraHOB I'OCYIapCTBEHHOMN
Brnactu Jlonenkoit Haponhoit PecriyOmnuku, opraHoB MECTHOI'O CaMOYIIpaBlIEHUS,
(benepalbHBIX OPTaHOB TOCYJApPCTBEHHOM BIACTH, UX TEPPUTOPHANBHBIX OPraHOB
U UHBIX (enepaqbHBIX TOCYHapCTBEHHBIX OpPraHoB, a TakXke OT OpraHu3aInit
U Y JOJDKHOCTHBIX JIUIT HEOOXOIUMEIE IOKYMEHTHI ¥ HH(OPMAIHIO.

8.2.Ilo mopydenmto I'maBpl Jlonenkoit Hapomnoit PecriyGnmky mpuBnekarb
B YCTaHOBJIEHHOM TIOPSAJKE HAy4YHBIE OpPraHU3alliH, YYEHBIX ¥ CIELUAIMCTOB, B TOM
4yucie Ha JOTOBOPHOW OCHOBE, IS OCYIIECTBICHUS OTAEILHBIX padOT IO BOIIPOCaM,
OTHOCSIUMCA K KomiieTeHIIuu Cekperapuara.

8.3. O6pazoBbiBaTh pabouMe U OKCIEPTHBIE T[PYINBl MO HAlPaBICHUSIM
nearenbHoctH CekpeTapuara.

8.4. BHocuts Ha paccMmotpenue I'nmaBe Jlonernkoit Haponuoit Pecry6imkw,
PykoBonurento AAMUHHCTpalldd TPOEKTHl OPraHU3aLNOHHO-PACIIOPSIUTEIbHBIX
JOKYMEHTOB, CIY>K€OHBIX ITHCEM W MHBIX JOKYMEHTOB II0 BOIPOCAM, OTHOCSAIIUAMCS
K koMmreteHiuu Cekperapuara.

8.5. Bo3BpailiaTh UCIOJHUTENIO MPOEKTHl JOKYMEHTOB, O(QOPMICHHBIX
C HapylLIeHHWEM CTaHAApTOB MAEJIONPOU3BOACTBA, MOJAHHBIX Ha IOANKUCH ITaBe
Houenkoi Hapoxnoii PeciyOnuku, 11t ucripaBieHus U JOPabOTKH.

8.6. OcymiecTBIATh WHBIE IIpaBa B COOTBETCTBUU ¢ 3aKOHOJAATEINHCTBOM
Poccuiickoii ®enepanuu u Jonerkoit Haponnoii Pecriybnuxu.

V. Bzaumopeiicreue Cexperapnara

9.B mnensx BBIONHEHWS BO3JIOKEHHBIX 3anmady U ¢yHKkuuid Cekperapuar
OCYLIECTBIISIET B3aUMOJCHCTBHE c CaMOCTOSITEIbHBIMHU CTPYKTYPHBIMHU
NOApPA3ACICHUSIMU M JOJDKHOCTHBIMHM  JIMIIAMU  AJIMHHHCTpallMM, a TaKxke
c (denepanbHBIMH OpraHaMH TOCYIAQPCTBEHHOH BIAcCTH M UX TEPPUTOPHUAIBHBIMU
OpraHaMH, rocyJJapCTBEHHBIMHM OpraHaMu UHBIX cyObekToB Pocculickoin denepanuy,
UCIIONHUTENbHEIMA ~ opradamu  Jlouerikoii Haponnoit PecnyGnuku, UHBIMH
rocygapctBeHHbIMU opraHamu Jlonermkoit Haponmoit Pecnybnuku, opranammu
MECTHOTO CaMOYIIPaBIIeHUS, OPraHU3alUsIMU U TpaKJaHaAMH.



VI. OTBeTCTBEHHOCTDH

10. Tocynapcreennble  rpaxknanckue ciyxamue Jlosmenxod  Hapopsoit
PecrnyOnuky, 3amellarolye JOKHOCTH TOCYIapCTBEHHOW TIPaXXAaHCKOH cirykOBI
Houeukori  Hapogmoi#t Pecmybnuku  (manee -  rpakJaHCKHE — CIIyXKallue)
B CekperapuaTte, HECyT OTBETCTBEHHOCTh 3a CBOEBPEMEHHOE H KadecTBEHHOE
UCIIOJIHEHHE  BO3JIOXEHHBIX Ha  HUX  OOsS3aHHOCTEM B COOTBETCTBUHU
C  YTBepXIEHHBIMH  PykoBoguteneM — AJMHMHHCTpAaUMH  JOJDKHOCTHBIMH
perjlaMeHTaMH.

VII. Opranunzanns aesitenbHocTH Cexperapuara

11. PyxoBoncTBo mearensHOCTRIO CekpeTapuaTta OCYIIECTBISET PYKOBOIUTEIND
Cexkperapuara, KOTOpHIM Ha3HayaeTcs Ha JODKHOCT M OCBOOOXIaercs
or pomkHocth ['nmaBoii Jlomeukoit Hapomwoit PecnmyOGnuku mo mnpeacTasieHuMro
PyxoBoautenss AAMUHHCTpAITHH.

12. PyxoBogutens Cekperapuara:

12.1. ObecnieunBaeT BHIIOJHEHHE BO3NOXKEHHBIX Ha Cekperapuar 3aaay
U OyHKUWH, KOOPIWHHPYET MAESTENbHOCTh CTPYKTYPHBIX  IOApa3IelleHHH
Cexperapuara.

12.2. PacnpenenseT MOMKHOCTHBIE OOS3aHHOCTH MEXAY PYKOBOIUTEIIMU
CTPYKTYPHBIX NoxpasaeiaeHuil Cexkperapuara.

12.3. Baocur Ha YTBEPKIECHUE PyxoBoautento AIIMUHUCTpAIH
JOJDKHOCTHBIE PETIIaMEeHThI TpaXXAaHCKUX cinykaiux Cekperapuara.

12.4. Brocut pyxoBomutento Cekperapmara I[nmaBer u I[lpaBurenncTBa
Honenkort HapogHoit PecnyGiukd HIH ero KypHPYIOIIEMY 3aMECTHTEIIO
IIPEJIOKEHNS O Ha3HAYeHUH Ha JODKHOCTD JINOO 00 0CBOOOKIEHHUH OT JOJDKHOCTH,
O IOBBIIICHUH KBaNU(UKALKU, O MOOMPESHUH WK MPUBJICUCHUU K JUCIMILTUHAPHOM
OTBETCTBEHHOCTH TIpaxJaHCKux ciayxammx Cekperapuara, NIpelOCTaBICHUA
MM OTILyCKOB, a TaK)K€ 0 KOMaHJAUPOBAHUY TaKUX CIIyKaIlHX.

12.5. Ilpunumaet y4acTtue B COIIACOBaHUU OpraHu3alOHHO-
PacCIOPSAUTENBHBIX JOKYMEHTOB AJMUHUCTpPAIIMM IO BOMPOCAaM, OTHOCSIIUMCS
K KomrereHmu Cekperapuara.

12.6. OGecneuriBaeT paspaborky HoMmeHKiarypel gAen  Cekperapuara,
cobmoaeHue TpebOBaHMI MHCTPYKIMHU 110 AETOMPOU3BOJACTBY, YUYET U COXPAHHOCTH
NOKyMeHTOB B Cekperapuare.

12.7. llognuceiBaeT W BH3UpPYET HCXonsdmIue AoKyMeHTBI Cekperapuara
B IIpeielax KOMIIETEHLIUH.

12.8. YyactByeT B obcyxaeHun ¢ I'naBoit Jlonernkoit Haponuoit PecmyOiuku,
Pyxosonurenem  AnMusucTpauuu, pykoBomutenem — Cekperapuatra  [maBel
u IlpaButensctBa JloHenxoit Haponmnoit PecmyOnuku BOIpocOB, OTHOCSIIUXCS
K KoMmrneteHuu CekpeTapuara.



12.9.Tlo mopyuenmto ImaBer  Jlovenxod  Hapomuoii  PecmyGnukn,
PykoBoautenss ~ AIMHHHCTpauuu,  PYKOBOJMTEI Cexperapuara ['naBbl
u IIpaBurensctBa Jlonenkoit Haponnoli Pecry6nuku npuHUMAeT y4acTHe B paGorte
KOJUIEruii, KOMHMCCUH, coBelaHui, NpoBoauMblx InaBoii [lonenkoit Hapommoit
Pecny6niuku, PyxoBoauteneM  AAMMHUCTpalMM, (eAepalibHBIMH  OpraHaMu
TOCYZAapCTBEHHOM BJIACTH U UX TEPPUTOPHUAIBHBIMUA OpraHaMH, OCYIapCTBEHHBIMH
opraHaMu WMHbIX cyOBekTOB Poccutickoit denepannu, NUCIIONHUTEIBPHBIMUA OpraHaMu
Houneuxoit Haponuoii PecryOnukuy, HHBIMU TOCYAapCTBEHHBIMU OpraHaMu JloHenkoi
Haponnoti PecnyGnuku, opraHaMd MECTHOTO CaMOYIPABIEHWs, IO HaIlpaBIeHUIM
nearenbHocTH Cekperapuara.

12.10. BHocur I'nmaBe Jlonmeukoi#t Hapommoit PecmyOmuku, PykoBonmmrenro
Anvunuctpanuun  u  pykoBomurenro Cexperapuatra I'nmaBel u  IlpaBuTenncTsa
Honeuxoit Haponno#t PecnyGnuku mipesioxKeHust Mo COBEPIIEHCTBOBAHUIO PabOTHI
Cekperapuara, a TakXe IO HHBIM BOIPOCaM, OTHECEHHBIM K KOMIIETEHI[UH
Cexkperapuara.

12.11. ObecneunBaer coOmoeHne B Cexperapuare pexumMa
KOHGUICHIIMAIEHON CITyeOHOH mMepenmucku U paboThl ¢ MHOpMalueil, KoTopas
COIEPKUT CBEJIEHNS, HE TOIJIeXKAIIHe pa3TIallleHHIO.

12.12. HeceT mepcoHaNbHYIO OTBETCTBEHHOCTDH 32 WCIIONHEHUE BO3JIOKEHHBIX
Ha Hero o0s3aHHOCTEH.

13.B mepuwoxm BpeMmMeHHOro OTCYTCTBHS pykoBoautens Cekperapuara
ero O00s3aHHOCTH WCIOJHSAET OIpeAeleHHbli pykoBoaureneM Cekperapuara
rpaxaadHckuii ciuyxamuii CexperapuaTa 10 COINIAaCOBaHMIO C PYKOBOAUTEIEM
Cexperapuara [ maBer u [IpaButenscrBa Jlonerkoit Haponnoit Peciyonuku.

14. Hayaneauku otnenoB CexpeTapuara:

14.1. OcymecTBIAIOT PYKOBOACTBO  JEATENBHOCTBIO  COOTBETCTBYIOIINX
OT/IEJIOB.

14.2. BeImonHsioT GyHKIUA B COOTBETCTBUU C JOJDKHOCTHBIMU PeTilaMeHTaMU
u nopydeHusmu pykosoautenss Cekperapuara ['naBel u [IpaBurenscrBa JloHenkoii
Haponnoii  PecnyOnukwm, ero KypuHpYmOIIEro 3aMeCcTUTENs, pPyKOBOIUTENS
Cexperapuara.

14.3. IlopnuceIBaloT JOKYMEHTHI B IpeieiaX KOMIETCHIUH.

14.4. BHocsit pykoBomutenmto Cekperapuara HOPEAJIOKEHHS O HA3HAYEHUU
Ha JOJDKHOCTH JiMO0o 00 OCBOOOXKIEHHH OT JIOJDKHOCTH, O IIOBBIIIEHUU
KBanUKAMK,  TMOONPEHWH  WJIA  NPUBJICYCHWH K  JUCHUIUIMHAPHOM
OTBETCTBEHHOCTH TPaXJAHCKUX CIYXall[UX OT/eNa, MIPeJOCTABICHUNU UM OTILYCKOB,
a TaK)Ke 0 KOMaH/IMPOBaHUU TaKUX CIYXKaIKX.

14.5. HecyT mepcoHaJibHYI0 OTBETCTBEHHOCTH 3a HCIIOJIHEHHE BO3JIOKEHHBIX
Ha HUX 00SA3aHHOCTEMA.

15. B mepuonx BpeMeHHOTO OTCYTCTBHUS HAYAIbHHKA OT/AENa €ro 00sS3aHHOCTH
UCIIOJHSAET ONpeNeNieHHBIM HAYadbHUKOM OT[ieNa TpaKJaHCKUH CIIyXKalllui TaKoro
OTZENIa 10 CcOorjacoBaHWi0 ¢ pykoBoautenem Cekperapuara U PYKOBOJIUTEIEM
Cekperapuara I naBel u [IpaBurtensctBa JJoHeukoi Haponnoit Pecy6nuku.




IMPUJIOXXEHUE 2

K Yxazy I J1aBel
Houeukoit Haponuoit PeciryOnukm
ot 9 despans 2026 r. Ne 62

HHOJIOKEHHUE
o Cexperapuarte IIpaButeabcrea Jlonenxoii Hapoanoi Pecny6anku
Cexperapuara ['n1aBbl u [IpaButenncrBa lonenxoii Hapoanoi Pecny6amnku

1. O01mue noJI0:KeHHA

1. Cexperapuar  [IpaButensctBa  Jloneukoil  Hapomguoit  PecnyGnukm
Cekperapuata I7naBel u IlpaButensctBa J[lomenkodi Hapoguoit Pecnybnuku
(manee - Cekperapwar) SBISeTCS CTPYKTYPHBIM TojpasgeneHueM Cekperapuara
I'maBw1 u [IpaButenscrBa Jonerkoit HaponHoii Pecriybnrku, oOpa3oBaHHBIM B LETSIX
OpPraHU3allMOHHOTO,  JOKYMEHTAIIMOHHOTIO, uH(GOPMAILIMOHHO-aHATUTHYECKOTO
¥ TIPOTOKOJBHOTO obOecrnieueHns nestenbHocTd llpencemarens IlpaBurensctBa
Jonenkoit Haponnoi PeciyGiiuku u ero 3aMecTUTEIICH.

2. CexperapmaT B cBOeH [eATENHHOCTH pyKoBOACTByeTcs KoHcTuTynumein
Poccuiickoit ~ @enepauun, ¢enepanbHbIMU  KOHCTUTYLUOHHBIMM  33aKOHAMHU,
denepaTbHBIMU 3aKOHAMH, yKazamMu U pacropspkeHusmu Ilpesunenra Poccuiickoit
®epepany, TOCTaHOBICHUAMU H pacnopspkeHussMu [IpasutenscrBa Poccuiickoi
®eneparuu, Koucturyrueit [owenkoii Haponnoit PecmyOnuku, 3akoHamu
Honerkoit Haponuott Pecrmybmuku, ykazamu u pacropsbkeHusMU I'niaBel JIoHenKoH
Hapoano#i PecmyOnmuku, mocTaHOBIEHHWSIMH U pacrnopsbkeHusMH IIpaBHTenbcTBa
Honenkoit Haponuoit PecnyGimku, MHBIMH HOPMATHMBHBIMU IIPaBOBBIMH aKTaMH
Poccutickoii ®enepanmn u Jonernkorr Hapomuoit PecrmyOnukn, HOpMAaTHUBHBIMU
npaBoBbIMU akTamu AamuHuctpanuu [ naBsl u IlpaButenscrsa lonenkon Haponroi
Pecriybnmku  (manee -  AjnMuHHCTpauusi), B ToM uucie llosoxeHueM
06 Anmunuctpanuy, Ilonoxenuem o Cekperapuate I'naBel u IlpaBuTenncTBa
Honernkoit Haponnoii Pecniy6iuku, a Takxe HacTosmuM [lonoxeHnueMm.

3. Cekperapuar mnomuuHseTcss  pykoBoautenmro  Cekperapuara ['naBbl
u IlpaButensctBa Jlomenkoii Hapomuoit PecrmyOmuku. OOmee pyKoBOACTBO
nestenbHOCTEIO  Cekperapuara ocymiectBiser Ilpeacenarens IlpaButenbscTBa
Honenkoit Hapoanoit Pecriy6muku.

4. Tlonoxenne o Cekperapuare yrBepkaaercs ['nmaBoit Jlonenkoit HaponHoi
Pecriybnuku mo mpencraBienuto Ilpencenatens [lpaBurensctBa JloHeLKOH
Hapopgnoii Pecriy6muku, cornacoBanaoMy ¢ PykoBonurtenemM A IMUHUCTPALIMY.

5. B coctas Cekperapuara BXOIAT:

5.1. Otnen pedepentypsi [Ipenceaarens Ilpasutenscrba Jonenkoin Haponnoi
PecmryGnuku.



5.2.O0tmen mnporokonmupoBaHUsL W aBanuza nopydeHud IIpencenarens
IIpaButensctBa JloHenkoit HapogHoit Pecybinku.

5.3. Orpen opranusaumu Meponpuatuii IlpasurensctBa Joneukoit Hapoauoit
Pecny6nuku.

5.4. Cextopel  obecrmeueHus]  JIeITETBHOCTH  IEPBBIX  3aMecTuTeleid
IMpencenarens [pasutenscTBa Jorenkoit Hapoanoii PecyOnuku.

5.5. Cextopsl obecreueHus jesTenbHOCTH 3amectuteneit Ilpencemarens
IIpaBurensctBa [loneuxoit Haponnoit PecryOnuku.

5.6. Cextop ofbecneueHus: AesTenbHOCTH 3aMmecTutens lIpencemarens
IIpaBurensctBa [loHeukoit HapogHoit PecmyOnuku - MHHUCTpPa CEIBCKOIO
XO35HCTBA, IMIIEBOM W mepepabaThiBarolell MPOMBILIIEHHOCTH JloHemkoi
Haponuoit Pecry6nuku.

I1. OcHoBHble 3a1aun Cekperapuara

6. OcHoBHEIMU 3aadamMu CeKkpeTtapuaTa SBISIOTCS:

6.1. OpraauzanuonHoe, IOKYMEHTallMOHHOE, nH()OPMAaIMOHHO-
AHAIMTHYECKOE, IPOTOKOJIbHOE U HHOE obecrieueHue neatesibHocTH lIpencenarens
ITpasurensctBa JloHenkoit HapogHoit PecnyOnriku u ero 3amecturenei.

6.2. Obecneuenne BlaumopeiicTeus Ilpencenarens IlpaBurenscTBa JloHerkoii
Hapognoit Pecnybmuky u ero 3amectureiied ¢ delepalbHBIMUA  OpraHaMu
FOCYyJJapCTBEHHON BIaCTH W WX TEPPUTOPHUAIBHBIMUA  OpraHaMM, HWHBIMH
rocyJlapcTBeHHbIMU opraHamu Poccuiickoii ®enmepanuu, opraHamMu ITyOJIUYHOMN
Bract JloHenkoit Hapomuoit Pecnmy6mumkxm u apyrux cy6wsexToB Poccuiickoit
Qenepanyn, a Takke C OpraHM3aIMSIMU U TpaXKJaHaMH IO BONPOCAM, BXOISIIUM
B koMrereHuuwo I[lpencenarens IlpaBurensctBa Honenkoit Haponnoii PecnyOnuku
U ero 3aMeCTUTEJICH.

6.3. BrimosHeHHe HHBIX 3a/a4 B COOTBETCTBUH C  HOPYYECHUSIMH
u ykazaHuaMmu llpencenartens [lpaButenscrBa Jonenkxoil Hapoxnoit PecmyOnuku
1 €ro 3aMeCTUTEEH.

III. OcHoBHble pyHkuun Cexperapuarta

7. K ocHOBHBIM QyHKIMsIM CekpeTaprara OTHOCSTCS:

7.1. OpranuzauoHHoe, JIOKYMEHTAI[OHHOE, nHGOPMAIMOHHO-
AHAINTUYECKOE, IPOTOKOJIBHOE MW  HHOE  COIPOBOXICHUE  AEATEIBHOCTH
Ilpencenarens [IpaBuTenbcTBa Honenkon Haponnoit PecnyOnmuku

U €TO 3aMECTUTENIEH.

7.2. OpranmzaruonHoe obecmedenne 3acefanuii [IpaButensctBa [loHerkoit
Haponuoit Pecnyonuku u Ilpesunmyma IlpaButensctBa JloHenkoin Haponnoit
Pecrybnuku, 3acenaHuii KOOpJIHMHAIMOHHBIX COBETOB M COBEIATEIBHBIX OPIraHOB,
Bo3riasisieMbix [Ipencenarenem [paButenscrBa Jlonerkoii Hapognoil PecyOmuku,
a TaKXe MHBIX MeporpusiTthil ¢ ydactueM Ilpencenarens [IpaButensctBa JJoHenkoi
Hapoanoii PecriyGnuku 1 ero 3aMecTUTENeH. ’



7.3. Ucnionnenue mnopydenudi u ykazanuit [Ipencemarens IlpaBurenscrsa
Honenkoit Hapoanoit Pecriybnvku u ero 3amecTuteneti.

7.4. IInagupoBaHue, KOOpAWHANNA, [TOATOTOBKAa U oOecledeHre MPOBeacHHUs
MEpOINpUsATUNA, BCTped, pabouux noe3nok [Ipencenarens IIpaBurenscrBa JloHerkoi
Haponno#i PecniyOnuku u ero 3amecTHTeNiel, a TakXKe IEpEeroBOPOB, COBELIAHUN
Y UHBIX MEPOIIPUSATUI C yHacTHEM TaKUX JIHUILI.

7.5. Coop n obpaboTka mH(POpPMALKUU U TOKYMEHTOB, KOTOPbE HEOGXOIUMEI
o ocyimectBineHuss gaesiteqbHoctu Ilpencenmarens IlpaBurtensctBa JloHerkoi
Hapopanoit PecriyOnuku u ero 3aMecTUTENCH.

7.6. O0ecnieuenne CBOEBPEMEHHOTO MPeJICTaBICHUS Ilpencenaremo
IIpaButensctBa Jloneuko#r Hapomnoit PecrnyOnuku IpoeKTOB aKTOB, MOpPYy4YEeHHH
X HUHBIX MarepualioB, II0 KOTOpeIM TpeOyercsa pemenue Ilpencemarens
IIpaBurensctBa Jlonenkoit Haponnoii Pecny6nuku.

7.7. IInanupoBanue pabouero pacnopsaka Ilpencenarens IlpaBurtenncTBa
Honeuxoit Hapoano#t PecriyOmuku m ero 3amecTuTeneil, a Takxke oOeclieueHue
YCIIOBUH AJIs1 COONIOIEHUS TaKOTO pacropsaKa.

7.8. Opranuzanus npueMa u  ydera mnocerureneit  Ilpencemarens
IlpaButensctBa Jlonenikoit Hapontoit Pecry06imku 1 ero 3aMmecTUTENEH.

7.9. BeimonHeHWe MHBIX (QYHKOUHA B COOTBETCTBHH C HOPYUYEHUSIMH
n ykazanusmu llpencenarens IlpaButenscta Jloneukoit Haponnoi PecnyGmukwy,
pacnopsiauTeNbHBIMU aKTaMu PykoBoauTtens A IMUHHACTPAIIUU.

IV. IIpaBa Cexkperapunara

8. CexperapuaT B LeIX BBITIONHEHMS BO3JIOXKEHHBIX 3a/1a4 U QYHKIIUNA UMeeT
MpaBo:

8.1. 3anpammBaTh ¥ HONy4YaTh B YCTAaHOBJIEHHOM IIOpSJKE HEOOXOIUMBbIC
MaTepHalbl OT CAMOCTOSITEIBHBIX CTPYKTYPHBIX TMOApa3fesieHud AIMUHUCTpAINH,
Annapara Hapomuoro Cosera Jlonenxoit Hapomnoit PecmyOnuku, cyneGHbBIX
OpraHoB, IrocyJapcTBeHHBIX opraHoB JloHenkoi Hapomgsoit PecmyOmuiku, opraHoB
MECTHOT'O CaMOYIIpaBleHUs MYHHIHIAIBHEIX oOpazoBanuii [lonenxoit HaponHoit
PecmyGnikw, (benepanbHBIX OpraHoB roCyJapCTBEHHOU BIIACTH,
UX TEPPUTOPHAIBHBIX OPraHOB M MHBIX (eliepalbHBIX I'OCYJApPCTBEHHBIX OpPraHOB,
a TAaK)Ke OT OpraHu3anvil 1 Y JOJKHOCTHBIX JIMII.

8.2. llonr30BaThcsi OaHKaMu MAHHBIX AJMHHUCTpallUM W WHBIX OpPraHoOB
ny6nuuHo# Bnactu Jlonernkoit Haponnoit PecnyGimku.

8.3. Buocuts Ha paccmotrpenue Ilpencemaremo IlpaButenbcrBa JloHeuxoit
Haponsoli PecnyOnuku U ero 3amecTuTesnsiM, PykoBoautento AIMUHHUCTpaLuu
OPOEKTHl OpTaHU3al[OHHO-PACIIOPATUTENBHBIX JIOKYMEHTOB, CIYXEOHBIX ITHCEM
Y MHBIX TOKYMEHTOB TI0 BOIIpPOCaM, OTHECEHHKIM K monHoMouusM CekpeTtapuara.

8.4. Bo3Bpamate TOCYJapCTBEHHBIM TIpaKAaHCKUM cCiyxamuMm JloHenxon
Haponno¥i PecyOnuku, 3aMemarommM TOJDKHOCTH TOCYJAapCTBEHHON TpaXKaaHCKON
cyx0b1 Jlonernko#t HapomHoit PecnyOnuku (manmee - TpaxAaHCKHeE CIyXKallue)
B AJMHMHHCTpAIlM, TIPOEKTHl JOKYMEHTOB, O(OPMIIEHHBIX C HapylleHUeM
CTaHIAPTOB JIEJIONPON3BOCTBA, Il UCTIPABICHUS U TOPaOOTKH.
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8.5.Ilo nopyuenuro Ilpencenarens IlpasurensctBa J[onenxon Hapoauoit
Pecny6bnuku u ero 3amecturtened, PykoBomurens AIMHHHCTPalUH IIPHUBIEKAThH
B YCTAHOBJICHHOM IIOPSAJKE HAay4YHbIE OPraHU3aliK, YYCHBIX U CIIEHAIUCTOB, B TOM
YKCIIE HA JOTOBOPHOW OCHOBE, I OCYIIECTBICHUS OTAEIBHBIX paboT IO Bompocam,
OTHECEHHBIM K nonHoMounsiM Cekperapuara.

8.6. Y4acTBOBaTh B COBEIIAHUSAX IIO BOIPOCAM, OTHECEHHBIM K IIOTHOMOYUSIM
Cekperapmnara.

V. BzaumogpeiictBue Cekperapuara

9.B 1uemsx BEHINONHEHUS BO3JIOXKEHHBIX 3amad u ¢yHkuMd Cekperapuar
ocymecTBisieT B3aumojeiicteue ¢ Hapogueim Cosetom J[lonenxoi Haponnoii
PecniyOnwku, cyneOHBIMM oOpraHamH, TOCYIapCTBEHHBIMH oOpraHamu JloHeukoii
Haponnoit Pecny6nukuy, opraHamMu MeCTHOTO CaMOYIPaBIEHUS MYHUITUANAIBHBIX
obpazoBanuii [lonenko#r HapomgHoii PecnyGnukm, opraHamu IPOKypaTypsl
Poccuiickoit ®epepanuu, GdenepaibHEIMA OpraHaMH TOCYNapCTBEHHOM BIACTH,
UX TEePPUTOPUAITBHBIMH OpraHaMU U HMHBIMH (efepalbHbBIMUA TOCYIapCTBEHHBIMH
OpraHaMH, CaMOCTOSITEJIBHBIMU CTPYKTYPHBIMH MOIPa3AeIeHUSIMUA U NOJDKHOCTHBIMHU
IULAaMA AIMUHHCTPALIMY, a TAKXKE C OpraHU3alldsIMy 1 TpakIaHaMH.

VI. OTBeTCTBEHHOCTD
10. I'paxnanckue  cioyxkamue Cekperapuara HECYT  OTBETCTBEHHOCTh
3a CBOEBPEMEHHOE u KaueCTBEHHOE HCTIONHEHUE BO3JIOKEHHBIX
Ha HUX OOf3aHHOCTE!l B COOTBETCTBUH C YTBEpXKJeHHbIMH PykoBoaurtenem
AJIMUHUCTpalMU JOKHOCTHBRIMH perylaMeHTaMHU.

VII. Opranuszauus aestejbHocTH Cekperapuara

11. PyKOBOI[CTBO AJCATCIIBHOCTBIO CereTapHaTa OCYILICCTBIIACT PYKOBOIUTCIIb

Cexperapuara, KOTOPBIN Ha3zHa4YaeTcs Ha JOJKHOCTD
u ocBoOoxmaercs oT mookHocTH I'nmaeoit Jloweuxoit Hapomsoit Pecnybnmuku
o MpeACTaBICHUIO Pyxosonurens A IMUHHCTpaLINH, COIIaCOBaHHOMY

¢ [Ipencenarenem IpaBurtenscrBa Jlonenkoit HapoaHoii PecryGmuku.
12. Pykosogutens Cekperapuara:

12.1. OcymecTBiseT PYKOBOJCTBO eI TEITLHOCTBIO Cexpetapuara,
HaYaJIbHUKOB OTAEJIOB U 3aBeIyIOIIUX CEKTOPaMU B HEM.

12.2. TloanuchIBaeT WK BU3UPYET UCXOIsIIHe NoKyMeHTh Cekperapuara.

12.3. BemonHseT QyHKIMA B COOTBETCTBUU C JODKHOCTHBIM PErJIaMEHTOM,
nopydyeHussMu pykoBogutens Cekperapuata ['maBel u IlpaButenscrBa JloHenkoit
Haponnoii Peciy6nvku 1 ero Kypupyroiero 3aMecTUTEs.

12.4. ObecnieunBaeT cobaroieHne B Cexpetapuare pexnMa
KOHQUIEHITNABHONW CIIy)keOHOU Tepenucku B paboThl ¢ uHopmauuel, KoTopas
COJIEPXUT CBEIEHUs, COCTABISIONIIME TIOCYJApCTBEHHYIO TailHy, W HE IOAJIEXKUT
pa3rialleHuIo.



12.5. HeceT mepcoHaNbHYI0 OTBETCTBEHHOCTHh 3a HCIOJIHEHHE BO3JIOKEHHBIX
Ha Hero 00s3aHHOCTEH.

12.6. BHocut pyxoBogutemo Cekperapuata InmaBel u IlpaBurenscrsa
Honenkoii Haponnoit PecnyOnvku wWid ero KypUPYIOIUEMY 3aMECTUTEIIO
IPEeNJIOKEHNS. O Ha3HAUYEHUH Ha JOJDKHOCTH OO0 00 0CBOOOXKIEHUH OT JOJIXKHOCTH,
O IOBBIIECHUH KBaIM(UKALUU, MOOIIPEHNUH WIH IPUBJIECYEHUH K TUCLUTITHHAPHOM
OTBETCTBEHHOCTH TIpaxxJaHCKuX ciyxamux Cekperapuara, IIPEOCTaBIIEHHH
MM OTIIyCKOB, a TaK)X€ O KOMaHIMPOBAHUM TAKUX CILyXKallUX.

13.B nepuon BpemeHHOro OTCyTcTBHA pykoBomutens Cekperapuata
ero 00s3aHHOCTH UCIIOJHSAET 3aMeCTUTeNh pykoBogutenst CekpeTapuaTa, a B ciiydae
OTCYTCTBUS TIOCIEAHEr0 - OIpeneleHHB pykoBogutesneM Cekperapuara
rpaxaanckuii cuyxamuid Cekperapuarta. MO COINIAaCOBAaHHUIO C PYKOBOIHTEIIEM
Cexperapuara I'nassl u [IpaButenscrsa Jlonenkoit HaponHoit PeciryOnuku.

14. 3amectutens pykoBoaurens Cekperapuara:

14.1. BemmonHsieT QyHKIMM B COOTBETCTBHH C JIOJDKHOCTHBIM PeETJIaMEHTOM
U Opy4YeHUsIMU pykoBoguTens Cekperapuara.

14.2. Ucnionusier obs3anHocTd  pykoBoautens Cekperapuata B TepHOL
€ro BpEMEHHOT'O OTCYTCTBUS.

14.3. BHocutr pykoBoauteno CekperapuaTa NpeMJIOKEHUS O Ha3HAYCHUH
Ha JOMKHOCTh JuOo0 00 OCBOOOXIEHWHM OT JAODKHOCTH, O MOBBIINICHUH
KBaIU(QUKAMKM,  MOOUIPEHWH  HMJIM  NPUBICHYEHHMH K  AUCHHUILUIHHAPHOM
OTBETCTBEHHOCTH TIpaxAaHCckux ciayxamux Cekperapuara, IpedOCTaBIEHUN
UM OTIIyCKOB, a TAK)K€ O KOMaHIHPOBAHUU TaKUX CIIyKaIlHX.

14.4. HeceT nepcoHaIbHYH0 OTBETCTBEHHOCTh 3@ KCIOIHEHUE BO3IOXXEHHBIX
Ha Hero o0s;3aHHOCTE.

15. Havaneauku otnenos Cekperapuara:

15.1. OcymecTBisSioT  PYKOBOJACTBO  JESTENBHOCTBIO  COOTBETCTBYIOMINX
OTZEJOB.

15.2. BemmomnusoT GyHKUHUHU B COOTBETCTBUU C JOJDKHOCTHBIMU PeTilaMEeHTaMu
U IIOpY4YEHUsIMHU pyKoBoauTens: Cekperapuara, €ro 3aMeCcTUTES.

15.3. [lognuchiBarOT AOKYMEHTEI B COOTBETCTBHHM C  pPaclOpsDKEHUEM
pykoBoautensa Cekperapuara.

15.4. BHocsit pykoBogutento  CekperapuaTta WM €ro  3aMECTUTENO
IIPEJIOKEHUS O Ha3HAYEHUH Ha JOJKHOCTH JIMO0 00 0CBOOOXAECHHUH OT JOJKHOCTH,
O TOBBIIIECHUN KBAM(UKAIMY, TOOUIPEHUN WY MPUBJICUYCHUM K JIUCHHUIUIMHAPHON
OTBETCTBEHHOCTH TPaXJAHCKUX CJYyXallluX OTAeJa, MPEAOCTaBIEHUA UM OTILyCKOB,
a Tax>Ke 0 KOMaHIUPOBAaHUH TAKUX CIyXKaIlHUX.

15.5. HecyT mepcoHallbHYI0 OTBETCTBEHHOCTH 3a HCIIOIHEHHE BO3IIOKEHHBIX
Ha HUX 0053aHHOCTEMH.

16. B mepuon BpeMeHHOrOo OTCYTCTBUS HadanbHHKa otnaena Cekperapuara
ero O0s3aHHOCTH HCIIONHSET OMpecIeHHbI HAYaIbHUKOM OTHAeNIa TPakJaHCKUi
ClIyXallluil Takoro OT[ena IO CcOTJacoBaHUIO ¢ pyKoBoguTeneMm Cekperapuara
u pykosogureneMm Cexperapuarta I'naBel u IlpaButensctBa oHenxoi Haponnoi
PecnyGuukm.



17. 3aBenyromue cexkropamu Cekperapuara:

17.1. OcymecTBISIOT . pyKOBOACTBO  HEATENBHOCTBIO  COOTBETCTBYIOIIMX
CEKTOPOB.

17.2. BemonHsroT GyHKIIUH B COOTBETCTBUU C JOKHOCTHBIMH PerjlaMeHTaMHt
¥ TIOpy4YeHusIMU pykoBoauTens Cekperapuara, €ro 3aMeCTUTEIS.

17.3. BHOcAT pykoBoguteno CekpeTapuara, ero 3aMECTHTENO MIPEATI0KEHUS
0 Ha3HA4YeHWH Ha JOJDKHOCTH JTHO0 00 0CBOOOXKIEHUN OT JOJDKHOCTH, O IMOBLIIICHAMN
KBanA(UKAIMY,  [OOMIPEHWH WA  INPUBICYEHUHM K  JUCUHUILIMHAPHOU
OTBETCTBEHHOCTH I'Pa)kJTaHCKUX CIy)KallMX CEKTOpa, IPEOCTABIEHUHA UM OTIIYCKOB,
a TaKXKe 0 KOMaHIUPOBAHUU TAKUX CIyXKalHX.

17.4. HecyT nepcOHaNbHYI0 OTBETCTBEHHOCTH 3a MUCIOIHEHUE BO3JIOKEHHBIX
Ha HUX 00si3aHHOCTE}.

18. B niepro BpeMeHHOTro OTCYTCTBUS 3aBenyromiero cekropom Cekperapuata
€ro 00sI3aHHOCTU HCIIONHSAET OIPEJEICHHBIN 3aBEyIOIMM CEKTOPOM TPAXAaHCKUN
CITy’KaIllMi TAaKOTo CEKTOopa IO COTIacOBaHMIO ¢ pyKoBoauTeneM Cekperapuara.




[TPHUJIOXXEHUE 3

K Ykazy I naBsr
Jonenxoit Haponnoti Pecybnuxu
ot 9 despans 2026 r. Ne 62

INOJOXEHHUE
0 Cekperapuarte PykoBoaurtenss Aamunuctpanuu I'nassl n lipaBurenibcTBa
Hounenxoi Haponuoii Pecmy6iuku Cexperapuara I'nnapel u IIpaBuTennscrna
Honenkoii Hapoanoii Pecny0anku

I. O0uIne moJ10:xKeHus

1. Cexperapuar PyxoBomutens Aamusnuctpauuvu I7nasel u IlpaButenbcrBa
Joneuxoit Haponnoii Pecnmybnmukm Cexperapuara InaBel u  IIpaBuTenscTBa
Honeuxoit Hapoanoii Pecybmmiku (manee - Cekperapuar) sIBISIETCS CTPYKTYPHBIM
nofpasgenenuem Cekperapuatra ['naBel u IlpaButenscrBa [loHenxoi Hapoanoit
PecniyOnuku, o6pa3oBaHHBIM B IENAX OPraHH3AI[MOHHOIO, JOKYMEHTALlHOHHOTIO,
MHGOPMAITHOHHO-aHATUTUYECKOTO U IPOTOKOJBHOTO O0ECIeUeHus. AeSITEIbHOCTH
Pykosoputens Anvunuctpanuu [naBel u IlpaButenscrBa [loneukoir Haponnoi
PecnyOnuku (nanee - AIMUHUCTpAIINS ).

2. CexperapuaT B CBOel JesITeNbHOCTH pyKoBoacTByeTcss KorcTuryuumei
Poccuiickoii  @epepauuu, QenepatbHIMU  KOHCTUTYLMOHHBIMM  3aKOHaMH,
benepanbHBIMU 3aKOHAaMH, yKa3aMd U pacrtopspkenusamu [Ipesunenta Poccutickoit
Denepanuy, NocTaHOBIeHUsMH W pacniopspkeHusiMu [lpaButensctBa Pocculickon
O®enepauun, Koucturymueii Jlomenkodr Hapommoit PecnmyOmuku, 3akoHamu
Horeuxoil Haponnoit PecniyOnvku, ykazamu u pacnopsokeHussMH ['nasel JloHenKoi
Haponsoit PecnyOnmuku, mOCTaHOBIEGHHSMH U pacrnopstkeHussMA [IpaBuTenbcTBa
Joneukoil Hapopnoit PecrmyOnuky, MHBIMM HOPMATHUBHBIMU IPAaBOBBIMH AaKTAMH
Poccuiickoii @epepanu u Jlonenkoit Hapoguoit PecnyOnuky, HOpMaTHUBHBIMU
IpaBoBBIMM aKkTamMu AnmvunHuctpauuu I'nasel u [IpaButensctBa Jlonenxoi HaponHoii
PecriyOnuku, Ilonoxennem o6 Anmunucrpaiuu, [lomoxenumem o Cekperapuate
I'naBbl u IlpaButenscTBa JloHenkoit Hapomnoit PecniyOnuku, a Taxke HACTOSIIHMM
ITonoxeHueMm.

3. Cekperapuar HETIOCPEICTBEHHO MOAYUHSAETCS PykoBogurento
Anvunuctpanuu u  pykoBoautento Cekperapuatra InaBel u IlpaBuTenscTBa
Houeuxoit Hapoanoit Pecny6nuku. OOimee pyKOBOACTBO  IEATEIBHOCTBHIO
Cekperapuara ocymectpiuser PykoBoaurens AIMUHUCTpAIUY.

4. ITonoxenne o Cekperapuare yrepxknaetcs I nasoit Jloneuxoir HapomHoi
PecnyOnuku mmo npeacrasienuio PykoBoautens ATMUHUCTPALUU.



5. B coctaB CekpeTtapuara BXOMIST:

5.1. Otmen  opraHM3alMOHHOIO H  JOKYMEHTAllMOHHOTO oOecrnedeHHs
nesaTenbHOCTH PykoBonutens Anmunuctpanuu I'nassl u IlpaButensctBa Jlonernkoii
Hapoauoii Pecniy6miku.

5.2.Otmen mportokona 4 UHGOPMALUOHHOTO OOECHEdeHUs AESITENbHOCTH
PykoBomurens Apmumuuctpanuu Inasel m IlpaButensctBa JloHenkod Haponnoii
Pecrny6muxwu.

II. OcnoBHbIe 3agauu Cexperapnarta

6. OcnoBHbIMU 3amagamMu CekpeTapuara sBISIOTCA:

6.1. OpranuzaiuoHHoe, JIOKYMEHTALlMOHHOE, UHGOOPMAIHOHHO-
aHAIUTUYECKOE, MPOTOKOJIBLHOE M WHOE oOeclieueHne JIeATeIbHOCTH PyKoBonuTens
AJMUHUCTpAIIVH.

6.2. Opranmzauust u  oleclieyeHHe  B3amMmojecTBUsS  PykoBozaurens
AnMuHHMCTpauud ¢ (QenepadbHBIMH  OpraHaMH  TOCYIApPCTBEHHOW  BIACTH
U WX TEPPUTOPUANBHBIMU OpraHaMH, opraHamu IyonuuHol BiacTH JloHelkoi
Haponnoit Pecrybnuku u apyrux cyObekToB Poccutickoit @enepanuu, a Takxke
C OpraHu3alusIMU U FpaxIaHaMu.

6.3. BeimonHeHue MHBIX 3a7a4 B COOTBETCTBHU C yKa3aMH, PacHOPSKeHUIMU,
IopydyeHUssMH UM ykazaHussiMu ['nmaBel  JloHeunkoi Hapoxuoii Pecmy06muku,
pacloOpsKEHMSIMH, MOPYYEHUSIMM UM yKazaHusMu PykoBojutens AIMUHHUCTpAIWH,
ykaszanusiMu pykoBomutenss Cekperapuara I'naBeli u IlpaBurensctBa JloHenkoit
Haponnotii PecniyOnuku.

III. OcHoBHbIe pynknuu Cexperapuarta
7. K ocHOBHEIM dyHKLusSM CekperapuaTa OTHOCSTCS:

7.1. IInanupoBanue pabouero pacmnopsiika PykoBomutens AJIMUHHCTpaIiy
1 obecreyeHye YCIOBHA ATIsl €70 COOITIOIEHHS.

7.2. IInaanpoBanue 51 [IOJArOTOBKA MEpOIPUATHIA, MIPOBOAUMBIX
PykoBogurenem AQMUHUCTpAINH, a TAK)KE HHBIX MEPOIPUSTHUIH € €r0 y4acTHEM.
7.3. Koopaunanus NEeATENBHOCTH CaMOCTOSITEJIBHBIX CTPYKTYPHBIX

oJpasfeNeHud AIMUHHCTpAllMK B YACTH WCIIOJHEHHWS NOPYYeHHM W yKazaHuid
PykoBonutens AIMUHHACTpALIUU.

7.4.Opranuzanuss ©u  obecnieyeHre  B3auMojekcTBus  PykoBojurtens
AnmuHUCTpauuu ¢ ¢QeAepalbHBIMH  OpraHaMH  TOCYJApCTBEHHON  BIacTH
U HMX TEpPPUTOPHANBHBIMUA OpraHaMu, opraHamu moyOnau4HoW Bracty JloHenkoi
Hapognoit PecnyObnuku u  gpyrux cyowsektoB Poccuiickoit  ®Denepanum,
CaMOCTOATEIIBHBIMM CTPYKTYPHBIMU TIOJPA3/EICHUSIMA U JOJDKHOCTHBIMU JTULAMU
AJMMHHCTpAaLIUY, a TAKXKe C OpPraHU3aLUSIMA U TPaxTaHaMU.

7.5.Opranm3anisi u obecrmedeHde JH4YHOrO mnpuema PykoBoautenem
AIMUHHCTpAaUMM  JOJDKHOCTHBIX JIMII M TOCYHApPCTBEHHBIX  IPaXAaHCKUX
cnyxaumx Jonenkxoit Haponnoit PecnyOnuku, 3aMelnarommx —JOJKHOCTH
rocyZlapCTBEHHOM rpaxnaHckod ciyx0bs JloHenkodr Hapoanoit PecnyOnuku



(manmee - TrpaxAaHCKWe CIyXallde) B  CAMOCTOSTENLHBIX  CTPYKTYpPHBIX
HoZApa3/iefIeHusaX AIMUHUCTPALMH, AOKHOCTHBIX JIML U JIPYTUX NpeACTaBUTENEH
deliepaTbHBIX OpraHOB I'OCYNApCTBEHHON BIACTH U MX TEPPHUTOPHANBHBIX OPraHOB,
opraHos mybmuuHo# Biaactu Jlonenxoit Haponnoii Pecriy6nuku u Ipyrux cyGhekToB
Poccuiickoii @enepalivu, a Takxe OpraHu3aluil 1 rpax/iaH.

7.6. Opranuzamnusi, obOecrnedeHWE M CONPOBOXKICHHE JEJIOBBIX [OE€3I0K
PykoBoaureins A MUHUCTpAIUN.

7.7.1lpuem n o00pabOTKa KOPPECIOHICHIMH, HAIPABIEHHOM B ajpec
PykoBomutenss AnMUHUCTpAITUH.

7.8. HanpapneHue  JOKyMEHTOB JJii  PAacCMOTPEHHsS W HCTIOJHEHHS
B CaMOCTOATENbHbIE CTPYKTYpHbIE MOApa3fieieHAs W JOJDKHOCTHBIM  JIHI[AM
AIMUHUCTpAITHH.

7.9. HanpaBnenue mA0KyMeHTOB B (enepalibHble OpraHbl IOCYdapCTBEHHOMN
BJJACTH U HMX TEPPUTOpPHATBHBIC OPraHbl, OpraHbl MyOMWyHOM BiacTé JloHeIKoi
Haponuoii Pecniybnnku u npyrux cyObekToB Poccuiickoit @enepanuu, a Takxke
B OpraHU3allvy U IpaKaaHaMm.

7.10. KoHTponb mpaBUIBHOCTH OPOpMIIEHUS JOKYMEHTOB, IPEICTAaBISIEMBIX
Ha NOANMWCH PykoBomuTeno AIMUHUCTpAalliM, WX peAakTUpPOBaHHE (B ciydae
HEOOXOANMOCTH), a TaKXe y4acThe B IOATOTOBKE TaKHUX JOKYMEHTOB M IPOCKTOB
HOPMATHUBHBIX  IPABOBBIX  AaKTOB, KAacCAlOIIMXCS  BOINPOCOB  JIESITENbHOCTH
AZIMUHHCTpaIuy, 1 KOHTPOJIb UX TOATOTOBKHU.

7.11. ®opmupoBaHue, y4yeT, XpaHeHHWe aen (COrjlacCHO HOMEHKIAaType Jen)
B IIpolLecce nenonpou3BojcTBa B Cekperapuare, MOATOTOBKA U CBOEBpPEMEHHas
repefadya el Ha apXWBHOE XpaHeHWE WIHM YHHYTOXKEHHE B YCTAHOBICHHOM
JEHUCTBYIOIIUM 3aKOHOJATENBCTBOM MOPSIIKE.

7.12. IloaroToBKa, B TOM 4HCIE COBMECTHO C JIPYTMMH CaMOCTOSITE€IbHBIMH
CTPYKTYPHBIMM NOApA3AeNeHUSIMHA A IMUHUCTPALIUN:

7.12.1. MaTtepuanoB K MepOINpHUATHSM, MPOBOAUMBEIM PykoBojutenem
AMUHHUCTpaIUH, a TaKXXe K THBIM MEPOIPUATHIM C €r0 y4acTHEM.

7.12.2. CipaBouHBIX ¥ WHOOPMAIIMOHHO-aHATUTHUYECKUX  MaTepuajoB
Uit PykoBoautens AJIMUHHUCTPAIIUH.

7.13. Coop u obpaboTka uHGPOpPMALUU, JOKYMEHTOB, KOTOpbIE HEOOXOIUMBI
IUIS OCYILIECTBIICHUS! AESITENbHOCTH PyKkoBoauTens A AMUHUCTPALIAH.

7.14. IIpoTtokonbsHOE obecrnieueHue MEPOIIPUATHH, MPOBOAMMBIX
PykoBomutenem AIMUHUCTpAIUH.

7.15. OGecrieueHne CcoOONIOAEHUSI peXUMA CEKPETHOCTHU M COXPaHHOCTHU
cly)xeOHOH MH(OpPMaMM ¥ IOKYMEHTAIIMH B YCTAaHOBIEHHOM J€HCTBYIOLINM
3aKOHOJATEIbCTBOM IMOPSIAKE.

7.16. BeimonHeHWe  WMHBIX GYHKUMA B COOTBETCTBUM C  YKa3aMH,
pacliopsKeHUsIMH, TOpYYeHMSIMH H YyKazaHusmu [Jnasel [loneuxoit Hapopnoi
PecniyOnuku, pacnopsskeHHsIME, MOPYYEHUSIMH © YyKazaHHsAMH PykoBoautess
AIMUHUCTpALIWH, yKa3aHUSIMHU PYKOBOJIUTEIS CexpeTapuara ['maBel
u IIpaButenscrBa Jlonenkoit Haponnoit PeciyGnuku.
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IV. IlpaBa Cekperapuarta

8. CekpeTapuaTt B I€JISX BBIIOIHEHUS BO3JOXEHHBIX 3a1a4 U QYHKIIUH MMeeT
IIpaBo: ‘

8.1. 3ampamuBath U MONYy4aTh OT (elAepalbHBIX OPraHOB I'OCYAAPCTBEHHOM
BIIACTH U WX TEPPUTOPHAIBHBIX OPTaHOB, OPTaHOB IyOMWYHON BiacTH JloHemkoii
Haponnoii Pecnybmuku u gpyrux cyOwsektoB Poccuiickoii  ®enepanum,
CaMOCTOSATENIbHBIX ~CTPYKTYPHBIX TIOApAa3eICHUd W Yy  HOJDKHOCTHBIX  JIMI]
AJIMWHHCTpAITUH, & TaKXKe OT OpraHu3alluil U y TpaKIaH HEOOXOAUMBIE TOKYMEHTHI
¥ nHbOpMaLUIo.

8.2. Ilonp30BaTbcst OaHKaMW JAHHBIX AJIMHHUCTPAlMM U MHBIX OpraHoB
nyonuysoi Bnactu onenxoit Hapoanoii PecryOnuku.

8.3. BHocute Ha paccMmoTpenue PykoBoauTento AJMUHUCTPALMU ITPOCKTHI
OpraHU3alHOHHO-PACIIOPSAANTEIBHBIX JOKYMEHTOB, CIIy)KeOHBIX IIMCEM W HHBIX
JIOKYMEHTOB TI0 BOIIpocam, OTHOCAITMMCS K KomreTeHnun Cexperapuara.

8.4. PeructpupoBaTh B CHUCTEME  MEXBEIOMCTBEHHOIO  3JIEKTPOHHOTO
OOKyMeHTO00opoTa «/leno» ¥ WHBIX CHUCTEMax MEXBEIOMCTBEHHOI'O 3JIEKTPOHHOTO
JOKYMEHTOO0OpOTa H Iepe/aBaTh IS PErucTpalud Ha OyMaKHOM HOCHTEle
UCXOAsIMe OOKyMeHThl PykoBoauTenss AIMHUHUCTpallMM M UHBIE JOKYMEHTHI
[0 BONPOCAaM, CBS3aHHBEIM C BBHIMOJIHEHHEM BO3JIOXKEHHBIX Ha Cekperapuar 3anad
U QYHKITHA.

8.5.1lo mnopydenuro  PykoBomurens  AIMUHUCTpAlMd  IIPUBJIEKATh
(denepanbHble OpraHbl TOCYJAapCTBEHHON BIACTH M UX TEPPUTOPUAIBHBIE OpPTraHBbI,
opransl mybnuuHoU Brnacty JloHenkoit Hapoanoti PecriyOnuku u qpyrux cyOBeKToOB
Pocculickoii  ®enepanuu, CcaMOCTOATENBHBIE CTPYKTYPHBIE — IOJpasfeseHUs
U JOJDKHOCTHBIX JIUI] AAMUHHUCTPALNN, a TAaKKe OpraHu3aly ¥ IpaK/aaH.

8.6. BosBpaiaTh MCIHOJHWUTENO MPOEKTHI JAOKYMEHTOB, O(OpPMIICHHEIE
C HapyllIeHUueM JeUCTBYIOINX HOPM U MpaBuil, AJs JOPabOTKH.

8.7. Obpa3zoBbiBaTh paboyWe W 3KCIEPTHBIE TIPYyNNBl II0 HaAIPaBICHUSAM
nestenbHocTH CekperapHara.

8.8. OcylecTBNsATh HHBIE IIpaBa B COOTBETCTBHU C 3aKOHOAATEIHLCTBOM
Poccuiickoit ®eneparnun u Joneukoit Hapoaroii PecriyOnuku.

V. BzaumogeiictBue Cexperapuarta

9.B memsax BBINOJIHEHHWS BO3MOXKEHHBIX 3amau U ¢(yHkuuil Cexperapuar
OCYyLIECTBISE€T  B3aUMOJECWCTBME  C  CAMOCTOSITENIBHBIMM  CTPYKTYPHBIMH
HNoJpa3fAeNeHusIMA M JOJDKHOCTHBIMU  JUIaMM  AJMUHUCTpallUd, a TaKxKe
c deneparbHBIMA OpraHaMU T'OCYJApCTBEHHOW BIACTH M MX TEPPUTOPUAIbHBIMH
OpraHaMi, rocyAapcTBEHHBIMU OpraHaMu UHBIX cyObekToB Poccutickoit denepanumy,
UCTIONHUTENbHBIMU ~ opraHaMu  JloHerikoit  Haponuoit Pecmy6nuku, HMHBIMH
rocygapctBeHHpIMU opraHamu [lonenxoit Hapoasoit Pecmy6nuku, opranamu
MECTHOTO CaMOyIpaBlicHHS MYHHUIIMNAIBHBIX oOpa3zoBaHuii [loneuxoit Haponnoi
Pecny6muku, oprauuzaiussMi U rpax faHaMH.



VI. OTBeTCcTBEHHOCTH

10. I'paxxnanckue  ciyxamue  CekperapuaTa HECYT  OTBETCTBEHHOCTH
32 CBOEBPEMEHHOE U KAaYeCTBEHHOE HCIOJHEHHE BO3JOXKEHHBIX Ha HHUX
00s13aHHOCTE! B COOTBETCTBUU C yTBEPKACHHBIMU PykoBogurenem AIMMHUCTpAIAH
JOJDKHOCTHBIMU peTIaMeHTaMU.

VII. Opranuzanus aesateabHoctn Cekperapuara

11. PykoBoacTBO JiesrenbHOCTEIO CekpeTapuara OCYLIECTBIET PYKOBOIUTENH
Cexperapmara, KOTOpBIM Ha3zHadaeTcs Ha JODKHOCTB U OCBOOOXKOaercs
or nomxkHOocTH [nmaBoii Jlomerkoit Hapomuoit Pecny6nuku 1o IpencTaBIEHUIO
PykoBoauTens AIMUAHUCTpALIN.

12. PykoBoautens Cekperapuara:

12.1. OGecrieunBaeT BHITIONHEHWE Bo3NoXeHHBIX Ha Cekperapuar 3amad
1 GYHKIH, KOOPAUHUPYET NeATeTFHOCTE €T0 CTPYKTYPHBIX NOAPAa3AEICHUMA.

12.2. PactipeniensieT JOKHOCTHBIE OO0S3aHHOCTH MEXAY PYKOBOIUTEISIMU
CTPYKTYpHBIX Iosipa3fienenuii Cekperapuara.

12.3. Baocur Ha  yTBEpXKIEHUE PyxoBonuremnio AJIMUHMCTpaIin
JOJKHOCTHBIE PETIIAMEHTHI TpaXkIaHCKUX ciyxamnmx Cekperapuara.

12.4. Buocut pykoBoautemo Cekperapuata ImaBel U IIpaBuTenbcrBa
Joneuxoii Hapognoii PecnyOnuku wim ero KypupylolleMy 3aMeCTUTENIO
MpeIIoKEHN 0 Ha3HAYEHWH Ha JOJDKHOCTE JHOO 00 0CBOOOXIEHUH OT JOJDKHOCTH,
O TIOBBINIEHNHN KBalU(UKAIIUYU, MOOIPEHUN WM MPUBICYCHUN K IUCLMIIIMHAPHOU
OTBETCTBEHHOCTH TIpaXkmaHckux ciyxamux Cekperapuara, IpeJoOCTaBICHUN
UM OTITyCKOB, 2 TaKXe O KOMaHIUPOBAHUM TaKUX CIyKalllKX.

12.5. IlpuaumaeTt y4acThe B COIJIaCOBaHUHU OpraHu3aliOHHO-
PaclopsAUTENbHBIX JOKYMEHTOB AIMUHHCTPALIMM IIO BOIPOCAM, OTHOCSIUMCS
K komnetreHuu Cekperapuara.

12.6. BeinonHseT GYHKIIMH B COOTBETCTBUU C JOJDKHOCTHBIM PEriIAMEHTOM,
nopydeHussMu pykooautens Cekperapuara I'nmasel u IlpaBurtenscrsa JloHenkon
Hapopnoti PecniyOnuku, ero Kypupyromero 3aMecTUTENS.

12.7. TloamuceiBaeT W BU3MPYeT HCXoAAmme JoKyMeHThl (Cekperapuara
B [peJleNIax KOMIIETeHI[UY.

12.8. YuactByeT B 0OCyxkaeHun ¢ PykoBomuteneM AJIMUHHCTpalUH,
pykoBoguteneM Cekperapmara I'nmaBel u [IpaButensctBa [loneukoit HaponHoit
PecmyOnuku BompocoB, oTHOCAIMXCS K koMrneTeHmu Cexkperapuara.

12.9.TTo  nopyuenuto ['nmaBer  Jlomemkoit  Hapomsoit  PecmyOmuxu,
PykoBoautens  AJMUHUCTpallMd,  PYKOBOJUTENSA Cexperapuata  ['maBel
u. IlpasutennctBa Jonenkoi#i Haponuoii PecnyOnuku npuHHMaeT ydacTue
B MEPOIIPUATHSIX, IPOBOAUMBIX (deepalbHBIMA OpraHaMy Ir'oCyJapCTBEHHOMN BIIACTH
U WX TEePPUTOPUATIHHBIMA OpraHaMH, OpraHaMu TyOnu4Hol BiacTd JloHenkon
Haponunoii Pecmybnuku u  npyrux cyOwpektoB Poccuiickoin  @Dexnepanun,
CaMOCTOSITENIbHBIMUA CTPYKTYPHBIMHU TOJPA3ENCHUSIMA U JODKHOCTHBIMH JIALIAMU
AJIMUHHCTpaIUY, a TAKXKe OpraHU3alysIMi U rpaXk 1aHaMHu.



12.10. BHOCHUT Pykorogurento AMUHHUCTpalny, PYKOBOAUTENIO
Cexperapuata I'nmaBel u IIpaButensctBa Jlomeukod Haponno#i Pecmy6nmxu
IIPEIIIOKEHUS 110 COBEpIIeHCTBOBaHUIO paboThl Cekperapuara, a TakXe I10 HHBIM
BOIIpOCaM, OTHOCSIIUMCS K €r0 KOMITETEHIINH.

12.11. ObecneunBaet coOIro/IeHHE B Cexkpetapuare pexumMa
KOHQUJCHIIMATBHON Ciy*keOHOI mHepenuckd M paboTel ¢ MHGOpPMalMeH, koropas
COIEPKUT CBEJCHMS, COCTaBJIAIOINME TOCYAAPCTBEHHYIO W HHYIO OXpaHAEMYIO
3aKOHOM TaliHy, a TAK¥Ke He MOJIeKUT pasrialleHULO.

12.12. HeceT nepcoHallbHYyI0 OTBETCTBEHHOCTh 32 HCIIOJHEHUE BO3JTOKEHHBIX
00s13aHHOCTEH.

13. B mepmon BpemeHHOro OTCyTCTBUsI pyKoBoauTens (CekpeTapuara ero
0043aHHOCTH HCIONHSAET 3aMecTHTeNb pykKoBoautenisi Cekperapuara, a B Cllydae
OJHOBPEMEHHOIO OTCYTCTBHUSI pykoBoautens (Cekperapuara U €ro 3aMeCTUTENs -
onpeneneHHbli  pykoBoauteneM — CekpeTapuata — paXJaHCKUH  CiryXallui
CTPYKTYpHOI0o mnoapaszenenus Cekperapuara MO COIVIACOBAHUIO C PYKOBOJUTEIIEM
Cekperapuara I'naBsr u IlpaBurensctsa Jlonenkoit HaponHoi#i Pecry6nmxwu.

14. 3amecTtutens pykoBoaurens Cekperapuara:

14.1. BeimonusieT GyHKIMKA B COOTBETCTBHUU C JOKHOCTHBIM perjlaMeHTOM
U nopy4deHusmu pykoBoautessi Cekperapuara.

14.2. Ucnionnsier o6s3anHOcTH  pykoBoauTens Cekperapuara B IepUOL
€ro BpeMEHHOT'O OTCYTCTBHSI.

14.3. BHocutr pyxoBogutento CekperapuaTa NpEeATOKEHHS O Ha3HAYCHUU
Ha JODKHOCTE JHOO0 00 ocBOOOXAEHHH OT [OJDKHOCTH, O IIOBBIIIEHUU
KBaTUGUKALNMA,  TOOMIPEHWH  WIM  T[PHUBIEYEHHH K  JAUCHUILIMHAPHOMH
OTBETCTBEHHOCTH TrpaxaaHckux ciayxanmx Cekperapuara, MOpelOCTaBIECHUN
UM OTILyCKOB, a TAKX€ 0 KOMaH/IMPOBAHUM TAKHUX CIYKaILUX.

14.4. HeceT mepcoHalbHYIO OTBETCTBEHHOCTH 3a HMCIIOJHEHHE BO3JIOKEHHBIX
Ha Hero 00si3aHHOCTEH.

15. Hagansauku otnenoB Cekperapuara:

15.1. OcymiecTBASIOT ~ PYKOBOACTBO  JCSTENBPHOCTHIO  COOTBETCTBYOIIUX
OTZACIIOB.

15.2. BemmonHsA0T QyHKIMA B COOTBETCTBUHU C AOJDKHOCTHBIMHU perjiaMeHTaMu
u nopydeHusmu pykosoautenst Cexperapuarta ['nasel u IIpaBurtenscrBa JloHenkoin
Hapopuoit  PecnyOnukm, ero KypHpYIOIIEro 3aMeCTHTENs,  PYKOBOIUTEIS
CekpeTapuara, ero 3aMeCTUTENS.

15.3. IloanuceiBarOT ¥ BU3UPYIOT JOKYMEHTHI B IIpeeiaX KOMIIETCHITUH.

15.4. BHocsT pykoBoautento CekpeTapuara, ero 3aMECTUTENIO MPEIIOKEHUS
0 Ha3HAYE€HUHU Ha JOJDKHOCTH JTMOO 00 0CBOOOXKIEHUH OT JOJKHOCTH, O MOBBILICHUU
KBJIU(UKAIIUM,  TOOMPEHUH  WIM  TPUBICUYECHUM K  JUCHHILTHHAPHOM
OTBETCTBEHHOCTH TIPaXKJAHCKUX CIIyXallluX OTAeNa, MPeJOCTaBIEHUH UM OTIIYyCKOB,
a TaKke 0 KOMaHIUPOBAaHUH TaKUX CIYXKalllHMX.

- 15.5. HecyT nepcoHalbHY}0 OTBETCTBEHHOCTH 32 MCIIOJIHEHHE BO3JIOXKEHHBIX
Ha HMX 00s13aHHOCTEH.
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16. B nieprio[l BpEMEHHOr0 OTCYTCTBUS HadalbHHKA OTJeNa ero 00si3aHHOCTH
UCIIONHSET ONpeAeNeHHbIN HadyaJbHHUKOM OTZAeNia I'pa)XIaHCKHMH CIyXallui Takoro
OTZeNa IO CcOrJiacOBaHUIO ¢ pykoBomutrenem CekperapHaTa M PYKOBOIHUTEIEM
Cekperapuara I'nassl u [IpaButensctBa Jlonerkoii Hapomroii Pecrry6imku.




